
Add Classes                                                                                                                         University of Utah 

1.  Log in to Campus InformaƟon System with your uNID and password: 

InstrucƟons: 

2.  Locate the RegistraƟon box on your Student tab. Click the “Add Class” link 
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3.  The “Add Classes” page is displayed. 

NOTE: If you are able to register for more than one term you will be provided the opportunity to 
select the appropriate term. 
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Classes you are already 
enrolled in 



 Enroll using the class number:  If you know the class number of the course you wish to add,  
enter it directly in the “Enter Class Nbr” field and click the Enter buƩon. 

 Enroll by using Search for Classes:  To search for a class, verify the “Class Search” box is         
selected and click the Search buƩon. 
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The Search Page is returned. Keep the following in mind when searching: 

AŌer entering the search criteria click the “Search” buƩon at the boƩom of the page. 

 You must enter at least 2 search criteria, enter the “Course Subject” and “Course Number” greater 
than 1000 to return all class/secƟons offered under that subject for credit 

 OR enter the “Course Subject” and exact “Course Number” to return secƟons for the course      
number entered 

 Check the “Show Open Classes Only” box to limit your search results to only those classes which 
have seats available 
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A list of classes which meet your search criteria will be displayed. You will see the following 
codes listed to idenƟfy the status of the course. 
 
 
 
 
 
 
To select  a specific class, click the “select class” buƩon. 
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NOTE: If you select the opƟon “Show Open Classes Only” on the search criteria page you will only 
see Open classes. 

To view all secƟons for the course 
click on “View All SecƟons.” 

1 SecƟon 

 Classes with mul ple components (i.e. lab, discussion, and lecture): If you select a class and 
there are other components which must be selected, you will be provided a list of associated 
classes to select from or an indicaƟon that “You will be automaƟcally be enrolled in the         
following related class.”  

If the student selected the     
lecture component, a list of   
associated classes is displayed. 
To view the details of the       
associated component, click the 
secƟon hyperlink. To select a 
class, click the radio buƩon in 
the first column (on the leŌ) and 
then click the “Next”       buƩon. 

OR if the student selected a 
discussion/lab component, it 
indicates that the student will 
automaƟcally be enrolled in 
to the related class. 
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4.  The selected lecture secƟon is shown. Click the “Next” buƩon to conƟnue. 

5.  The course is added to your shopping cart. ConƟnue to add addiƟonal courses by either typing 
in the class number or using the search funcƟon. 

 When you have finished entering all of your classes click the “Proceed to Step 2 of 3” buƩon. 

“Enrollment InformaƟon” will list the prereq-
uisite informaƟon or if the course requires     
instructor/department consent. 

If a “Permission Nbr” is         
required to register for the 
course, you have the ability 
to type in the number here 



7.  The status of the enrollment is displayed. In the example below the class has been successfully 
added. Click the “My Class Schedule” buƩon to view your updated class schedule. 

6.  You will be prompted to verify your course selecƟons. 
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 If you sƟll need to add courses click the “Previous” buƩon and conƟnue to add courses. 
 Click the “Finish Enrolling” buƩon to conƟnue. 



 Classes with errors: Any class which cannot be added, as indicated in the status column, will 
remain in your shopping cart unƟl you remove it from the cart. In the example below LAW 
7011 could not be added. 
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 To delete an item from your shopping cart use the trash can icon to remove the class. 


